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[Date]
Honorable [First and Last Name]
New York State [Senate/Assembly]
[Address of District Office]
Dear [Assemblyman/Assemblywoman/Senator] [Last Name], 
As the [your job title] of the [name of your Y], I would like to request a meeting with you on March 12th between [suggested time range, i.e. between 10 am and 1 pm] at your Albany office.
The Y is a cause-driven, high impact charitable nonprofit and provides $80 million annually in free, subsidized and sponsored programs to communities in New York State. The Y serves over 1.5 million New Yorkers and employs over 30,000 dedicated staff.
As you know, the YMCA has a proven tradition of partnering with state government to provide quality child care, education, and health and wellness programs. The 2019 Y Agenda includes three State Budget priorities: $30 million for YMCA capital projects; $1 million for resources to extend the implementation of Healthy Eating and Physical Activity (HEPA) Standards in YMCA youth programs; and $1 million for statewide YMCA youth development programs that teach teens the principles of democratic government and the significance of civic engagement. 
We appreciate your leadership in helping youth and families in our community learn, grow, and thrive. Please feel free to contact me at [phone number and e-mail] with any questions or concerns. Thank you in advance for considering this request and we look forward to meeting with you in March. 
Sincerely,

[Your Name]

[Position]

[YMCA]
